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1. OO0mue noJiokeHUust

Hacrosmee Iomoskerune o 6ubnmoreke pa3paboTaHo B cooTBeTCTBHH ¢ DenepaabHBIM 3aKOHOM
Ne 273-®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanum» ¢ M3MEHEHUsIMH Ha 29
nexabps 2022 roga n @enepanbHeIM 3aK0oHOM OT 29.12.94 Ne 78-03 «O 6mbamoredHoM jene» (B
pemakmuu ot 11 mrons 2021 rona), ¢ yuetom Denepanpaoro 3akona ot 25 utomnst 2002 1. Ne 114-03
«O MPOTHUBOACHUCTBUU IKCTPEMUCTCKON JCATCILHOCTH» C M3MEHEHUsMU Ha 28 nmekabpst 2022 rona,
VYceraBa MOY COII c. ITonma benuuckoro pafiona Ilensenckoit obmact uMm. ILIL. JIumau€sa u
JpYrUX HOPMAaTUBHBIX MpPaBOBBIX aKkTOB Poccuiickoit ®Penmepanuu, periaMeHTHPYIOIINX
JesITeIbHOCTh 001Ie00pa30BaTEIbHBIX OPraHU3aIH.

Hannoe Ilomoxenue o Oumbmmoreke mKkoiel (mamee - Ilomokenwe) oOo3Ha4YaeT OCHOBHBIC
NPUHIMIIEL, 33029 U (YHKUUM OMOIMOTEKH B IIKOJIE, OMpEAelsieT OpraHu3alHio AEsATeIbHOCTH,
yIpaBlieHHE, HOPSIOK IOJIb30BaHMS IIKOJIBHOM OMONMOTEKOH, a TakKe perjaMeHTHpYeT MpaBa U
00513aHHOCTH TI0JIb30BaTeNel U pabOTHUKOB OMOITHOTEKH.

Hacrosmee [onoxxenue periaMeHTupyer  padoTy u ¢byHKINU OoubIMoTeKn
00111e00pa30BaTENEHON OpraHu3aIiy, KOTopasi CIIocOOCTBYeT (hOPMUPOBAHUIO KYJIBTYpPHl TUYHOCTH
yUalluXCcsl MIKOJBI W TIO3BOJISIET MOBBICHTH 3(PPEeKTUBHOCTH HMHGPOPMALMOHHOTO OOCTYKHBaHUS
o0pa3oBaTenbHON, BOCITUTATETLHON IS TETHHOCTH.

Hacrosimee IlonoxeHnue sBnsieTcs JIOKaJbHBIM HOPMATHBHBIM aKTOM IIKOJBI M ONpeleNseT
ypoBeHb TpeOOBaHMII K OMOJMOTEKE KaK K CTPYKTYPHOMY TOJpa3eiICHHIO 00pa3oBaTeabHOU
OpraHM3aIyy.

HlxonpHast  OuOnMoOTEKa  SIBISETCS  CTPYKTYPHBIM  MOApa3/ieieHueM  00pa3oBaTeIbHOM
OpraHu3alyy, YYacTBYIOUIMM B 00pa30BaTEeNIbHON, BOCHHMTATENLHOW MOEATEIBHOCTH B ILEJSX
oOecrieyeHus] TMpaBa YYacTHHUKOB OOpPa30BaTENbHBIX OTHOIIEHMH Ha OecIlJIaTHOE II0JIb30BaHHE
OMOIMOTEYHO-UHPOPMAITHOHHBIMH PECYpPCaMHU.

HesrenpHOCTh OMONMMOTEKM IIKOJIBI OPraHM3YyeTCs M OCYLIECTBIISIETCSI B COOTBETCTBHU C
POCCHICKAMHU KyJIbTYPHBIMH W 00pa30BaTEIbHBIMH TPATUIMAMHU, & TAaKKE CO CIOXKHBIIUMCS B
oOlIecTBE  WJICOJOTHMYECKMM W IOJUTHYECKHMM  MHOrooOpasmeM. OOpa3oBarenpHas |
npocBeTuTeNnbHas (QyHKOMKM OuOIMOTEKM Oa3upyroTcs Ha MaKCUMaJIbHOM  HCIIOJIB30BAaHUU
JOCTIDKEHHH  OOIIEYeIOBEUYECKOW KyIbTYphl, obOecneunBaeTcsi Y4YeOHBIMH, METOJWYECKUMH U
CHPaBOYHBIMH JOKYMEHTaMHU.

HlxonpHast OuONMOTEKa JOCTYyMHA M OecriaTHa JUIs 4YHUTaTeNel, oOyJaromuxcs, yduTeled
Jpyrux pabOTHUKOB 00pa3oBaTEeNbHON OpraHu3alvu. Y IOBIETBOPSET 3alpochl pOJUTENed Ha
JUTEPaTypy IO MEAAroruke 1 00pa30BaHUIO C yUYETOM UMEIOIIUXCS BOSMOKHOCTEH.

Henn mkoiabHOM OMOMUOTEKH — (GOPMHUpOBaHKME OOIICH KYJIBTYphl JIUYHOCTH OOYYAIOLIMXCS Ha
ocHOBe OcBoeHHUs DenepalibHBIX TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB, COACPIKAHMS
0011e00pa3oBaTeIbHBIX MPOrpaMM, MX aJanTalus K JKU3HH B OOIIECTBE, CO3/JaHUE OCHOBBI JUIS
OCO3HAHHOTO BHIOOPA U TOCIIENYIONIEr0 OCBOSHHS PO(eCcCHOHABLHBIX 00pa30BaTENbHBIX MPOrPaMM,
BOCIIUTaHUE TPAXJAHCTBEHHOCTH, TPYIOIIO0HS, YBaXKEHHsI K TIpaBaM M cBoOOJaM 4eJoBeKa, Jr00BU
K OKpy>Katoleit npupoje, Poaune, cembe, GopMHpOBaHHE YCTAHOBKU Ha 37I0POBBIN 00pa3 )KU3HU.
bubnmoreka pykoBoacTByeTcs B cBoel aearenbHocTH [lonmoxkeHueMm, QenepaqbHBIMH 3aKOHAMH,
yKazaMu H pacnopsbkeHusaMu Ipesunenta Poccuiickoit ®enepanny, NOCTAaHOBIECHUSMH U
pacriopspkenusimu [IpaBurenbcTBa Poccuiickoit denepanuy 1 HCIIOTHUTEIEHBIX OPTaHOB CYOBEKTOB
Poccuiickoit ®epepaunu, peHIeHUSIMH OpraHa yOopasieHuss oOpa3oBaHHMEM M YCTaBOM
00pa3oBaTeabHOM OpraHu3alyu.

[opsimox moctyma k OMOIHOTEYHBIM (OHAAM U ApYroil OmbamoTeyHON MH(pOpMAINH, TepeueHb
OCHOBHBIX YCIYI M YCJOBUS HMX MpefocTaBlieHHs OHOiIMOTeKaMu ompenensioTcss B I[IpaBumax
[0JIb30BaHUsI OMOIHOTEKO.

ObpaszoBaTenbHas OpraHu3als HECET OTBETCTBEHHOCTh 3a JIOCTYIHOCTh M KayecTBO
OMOIMOTEYHO-MH(POPMAITMOHHOTO O0CITYKUBAHUS OMOTNOTECKH.

Opranunzanust 00CITy)XHBaHHMsS YYaCTHUKOB 0Opa30BaTEIbHONW AEATENILHOCTH IPOU3BOIUTCA B
COOTBETCTBHH C MPaBHJIAMU OXPaHbl TPya U MOXKapHOH 0€30MacHOCTH, CAHUTAPHO-TUTUEHNYECKIMHU
TpeOOBAHUAMHI 1 HOPMaMHU.



2. IIpMHUMIBI eATeJbHOCTH HIKOJbHOW OUOIHOTEKH

JeqarenbHOCTh MIKOJIBHOW OMONMOTEKH OCHOBBIBACTCS HA MPHHLUIAX JEMOKPAaTHH, TyMaHU3Ma,
00IIE€0CTYIHOCTH, IPUOPHUTETa OOIIEUEIOBEUECKUX LIEHHOCTEH, Ipak1aHCTBEHHOCTH, CBOOOIHOTO
PasBUTHUS IMIHOCTH.

B 6ubnuoreke 3amperiaercst U3AaHUE U PACIIPOCTPAHEHHE IEYaTHBIX, ayAHO0-, AyANOBU3YaIbHBIX
Y MHBIX MaTe€pHUajIoOB, COAEPKAILUX XOTs Obl OANH U3 MPU3HAKOB, IPEIYCMOTPEHHbIX YaCThIO IEPBOH
cratbu 1 @epepanpHoro 3akoHa oT 25 wutons 2002 1. Ne 114-@3 «O mpoTUBOACHCTBUU
AKCTPEMHUCTCKOHN ACSITEILHOCTHY (C M3MEeHEeHUAMH Ha 28 nexadps 2022 rona).

BcootserctBuncoct.13®enepansaorozakonaNel 14-O3krakuMmaTepranaM OTHOCSTCS:

- MaTepuaibl, TPHU3BIBAIONIMNE K OCYIIECTBICHHIO OKCTPEMHUCTCKOH JAEATENBHOCTH JHOO
00OCHOBBIBAIOIMX WU ONPaBAbIBAIOIINX HEOOXOANMOCTh OCYIIECTBICHHS TAKON AEATEIbHOCTH;

- mybnaukanuu, OOOCHOBBIBAIOLIME WJIM OMNpPABABIBAIOIIME HAMOHANbHOE M (WJIM) PAacoBOE
IPEBOCXOJCTBO JHOO0 ONPaBIBIBAIOLINE MPAKTUKY COBEPLICHUS! BOCHHBIX WJIM MHBIX INPECTYIUICHUH,
HaNpaBJICHHBIX HA IOJHOE WJIM YaCTUYHOE YHHUYTOXKEHUE KAKOW-INOO STHUYECKOH, COIMAaIbHOM,
PacoBOi, HAIMOHAIBHON WIH PEIMTUO3HOM IPYIIIbI;

- opumanpHBIC MaTepUaIbl 3aIPEIIEHHBIX IKCTPEMUCTCKUX OpraHU3aLHT;

- MaTepuabl, aBTOPaMHU KOTOPBIX SIBISIOTCS JIHIA, OCY’KJICHHbIE B COOTBETCTBHH C MEKIYHAPOIHO-
NPaBOBBIMH aKTaM{ 3a MPECTYIUICHHWS NPOTUB MHpPAa M YEJIOBEYECTBA U COAEp)KalIMe NPHU3HAKH,
MPEAYCMOTPEHHBIE YaCThIO epBOM cTaThi 1 HacTosmero deaepanbHOro 3aK0Ha;

- 1100ble WHBIE, B TOM YHCIIE aHOHMMHBIC, MaTepUaIIbl, COACPIKAINE MPU3HAKH, TIPETYCMOTPEHHBIC
YacThIO NEepBOil cTathu 1 HacToswero deaepaabHOro 3aKOHA.

B momemiennn 6ubnmorekn pasmeriaercst denepanbHBI CIIMCOK 3KCTPEMHUCTCKOM JINTEpaTyphl,
YTBEpXACHHBIM  (efepalbHBIM ~ OpPraHOM  HWCHOJHHUTEIHHOW  BIIACTH,  3alpemeHHOH K
pacrnpocTpaHeHuto Ha Tepputopun Poccuiickoit denepanum.

3. 3amaum GubIHOTEKH
1. O6ecnieuenue 00Opa3oBaTEIbHOM, BOCIUTATEILHON IESTEILHOCTH M CAMOOOPa30BaHUsl YIaLIUXCS U
MeIaroroB 00pa3oBaTebHON OpraHn3aIiH.
2.00ecreucHre ydaCTHHKaM OOpa30BaTENIbHOM JCSITEIbHOCTH — OOYYaroluMCs, IeJaroram,
poauTeNsIM (3aKOHHBIM HPEACTaBUTENSIM) YUALIUXCSl — JIOCTyNa K MHPOPMAIMK, 3HAHUAM, HIIESIM,
KYJIbTYPHBIM IICHHOCTSIM MOCPEJCTBOM HCIIOJIb30BaHMsI OMOIMOTEUHO-MH()OPMAIIMOHHBIX PECYPCOB
Ha Pa3IMYHbIX HOCUTEIISX:
- OyMaskHOM (KHIKHBIH (hOHJ, (HOHJ] MEPHOINIECKUX U3JIAaHUH);
- nuppoBoM(DVD—naucku, (hasii-HaKOIHUTEIN);
- IOCPEICTBOM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHOM ceTn HTEepHeT.
3.®opMupoBaHKe y YhTaTeNeil HABBIKOB HE3aBHCUMOTO OMOJIMOTEYHOTO MOJIB30BaTENsl — 00yUeHHe
MOJIb30BaHUIO KHUT'OHM, 00y4eHHe IOMCKY, 0OTOOPY M KPUTHYECKOH olleHKe MH(OpMaLuy.
4.BocriuTanue KyJbTYpHOTO ¥ TPAXKIAHCKOTO CaMOCO3HAHHS, TIOMONIb B COLHAIH3AINH
00yJaroIerocsi, pa3BUTHH €ro TBOPUYECKOTO TOTEHIIHANIA.
5.CoBepIIeHCTBOBAaHHE MNPEAOCTABISIEMBIX OWMOTMOTEKOH YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
WHQOPMAIMOHHBIX TEXHOJOTHIA U KOMIBIOTEPHU3AUK OMOIHOTEUHO-HH(DOPMAIIMOHHBIX MPOIIECCOB,
¢dopmupoBanre kKoMpopTHOH OubIMoTeuHol cpenpl. 6.becriaTHoe MpeaocTaBieHne MIKOJIbHUKAM B
MOJIb30BaHUE HA BpEMs MOMyYeHHUs] 00pa30BaHus YH€OHUKOB M YU4€OHBIX MTOCOOUH 13 OMOIMOTEUHOTO
dona.

4. OcHoBHbIEe PYHKUMH OHOJIHOTEKH.

Jlnist peanu3aliii OCHOBHBIX 3aad IIKOJIbHAs OMOIHoTeKa:

1.0cymectBisier OcHOBHblE (yHKOMKM OHOIMOTEKM — oOpa3oBarenbHasi, HHGOPMAIMOHHAS,
KyJIbTypHasl.
2.®opmupyetrdhoHa0n0In0TeYHO-HH(POPMALIMOHHBIXPECYPCOBOOPA30BATEILHOMOPraHU3AIMH:
- KOMIUICKTYEeT YHUBEpCAIbHBIA (POHI y4eOHBIMH, XYIOKECTBEHHBIMH, HayYHBIMH, CIIPaBOYHBIMU,
NEearorn4ecKUMU U Hay4yHO-TIOMYJISAPHBIMU AOKYMEHTaMH Ha TPaAWLUOHHBIX U HETPaJAULMOHHBIX
HOCHTENIsIX HMHGpOpManmu, yuuThiBas @DenepanbHbIi CIHHCOK OKCTPEMHCTCKON JIMTEpaTypel,
3alpelieHHo K paclpocTpaHEeHHI0 Ha Teppuropun Poccuiickoil ®enepanyy, yTBEp:KICHHBIN
®denepa’abHBIM OPraHOM UCTIONHUATEILHOM BJIACTH;



- momonHsieT GoHI WHPOPMAIMOHHBIMH pecypcamu cetu HHTepHeT, 6azamu M OaHKaMU JAHHBIX
JIPYTHUX YUPEKICHUN U OpraHU3aIlHi;

- OCYIIIECTBISIET pa3MeEIlIeHIEe, OPTaHU3aIUI0 ¥ COXPAHHOCTh JOKYMEHTOB.

3. CoznaeT nHGOPMAITUOHHYIO MPOAYKITHIO:

- opraHm3yeT W BeIeT CIPaBOYHO-OMONmMorpadudeckwii ammapar: Katanord (andaBUTHBIH,
CUCTEMATHYECCKUI), KApTOTEKH (CUCTEMaTHYECKYI KapTOTEeKy CTareil, TeMaTHYeCKhe KapTOTEKH),
3JIEKTPOHHBIH KaTaor, 0a3bl JaHHBIX 00pa30BaTENbHON OPTaHU3AIINY;

- pa3pabaThiBaeT peKoMeHIaTeNbHbIe Onbmrorpadudeckie mocodus (CIMcKu, 0030pbl, yKa3aTean u
T.I1.);

- obecrieunBaeT HH(GOPMHUPOBAHHE MOJIB30BaTENEH 00 MHPOPMAITIOHHOM MTPOAYKIIHH.
4.0cymecTBisieT mrdepeHnpoBaHHOE OMOIMOTEYHO-HHPOPMATTHOHHOE o0ciTy)kuBaHHe
o0yJaroIuXxcs:

- o0cyXMBaHHE YUTaTeNel Ha aDOHEMEHTE, B YUTAITFHOM 3aJIe;

- MpenocTaBisieT WHPOPMAMOHHBIE PECYPChl HA Pa3iMYHBIX HOCHTESIX Ha OCHOBE M3Y4YCHHUS HX
UHTEPECOB U MH(POPMAIIMOHHBIX MTOTPESOHOCTEIH;

- CO3/IaeT YCIOBUS JUTS peali3alii CaMOCTOSATEILHOCTY B O0YUCHHUH, TO3HABATEIILHOW, TBOPUECKON
JESITeTbHOCTH C OTIOPOY Ha KOMMYHHUKAITUIO;

- CIIOCOOCTBYeT pa3BUTHIO HAaBHIKOB camMooOydeHusi (yyacTWe B CETEBBIX OJMMITHAJAX,
TEJIEKOMMYHHKAIIMOHHBIX TIPOCKTAX B CHCTEME JUCTAHIIMOHHOTO O0YYCHUS);

- opraHu3yer OOy4eHHE HaBbIKAM HE3aBUCHMOTO OHMOJIMOTEYHOTO MOJB30BATENS M MOTPEOUTES
nH(GOPMAITIH, CONCHCTBYET MHTETPAIINY KOMIUIEKCa 3HAHWH, YMEHUI 1 HABBIKOB PaOOTHI C KHUTOH H
uHpopmanmeii;

- OKa3blBaeT WH(OPMAIMOHHYIO TOJJICPKKY B PEIICHUM 3a/1a4, BO3ZHHKAMIIUX B MpoIecce UX
yueOHOM, caM000pa30BaTENLHON U JOCYTOBOM JCATEILHOCTH;

- OpPraHu3yeT MacCOBbIC MEPOINPHUSTHs, OPUCHTUPOBAHHBIC HA Pa3BUTHE OOIICH, W YUTATEIBCKOU
KYJIBTYPbI THYHOCTH, COJCHCTBYET PA3BUTHIO KPUTHUECKOTO MBIIIIJICHHUSI.

5.0cymectrisier  auddepeHIrpoBaHHOE O1OIMOTEUHO-UH(POPMAITHOHHOE 00CITy)KHBaHHE
MeJJarOriIeCKuX pabOTHUKOB:

- BBIBJIACT MH(OPMAIMOHHBIC MOTPEOHOCTH M YAOBJICTBOPSIET 3alPOCHI, CBSI3aHHBIC C O0YUYCHHUEM,
BOCIIUTAaHUEM U 37I0POBBEM JIETEM;

- co3maeT OaHK MeAarormdeckoil MHGOPMAIMU KaK OCHOBBI €IWHOW HH()OPMAIMOHHOW CITY>KOBI
00111e00pa30BaTEIIbHON OpraHu3aIliy, OCYIICCTBIAET HAKOIJICHHE, CUCTEMATHU3alUI0 WH(OPMAIIUU
0 TIpeIMeTaM, pasjeiiaM U TeMawm;

- CMIOCOOCTBYETIPOBEICHUIO3AHATHIITO(POPMHUPOBAHHIONH(POPMAITUOHHONKYIBTYPHI.
6.0cymectiiier  audHepeHIUPOBAHHOE OMOIMOTEUHO-UH(POPMAIIHOHHOE 00CITyKMBaHHE
poauTeneit (3aKOHHBIX MPeJICTaBUTeINEl) 00yIatOLTIXCSL:

- YJIOBIIETBOPSIET 3aIIPOCHI TIOJIb30BaTeeH 1 HHPOPMHUPYET O HOBBIX TIOCTYIUICHHUSX B OHOJIMOTEKY;

- KOHCYJIBTHPYET TI0 BOIIPOCaM YI€OHBIX N3MaHUNA 00YJIArOITIXCS ITKOJTEL.

7.0cymiecTBIseT BeJACHUE HEOOXOIMMON JOKYMEHTAaluH MO ydery OuOmuoreunoro ¢oHma u
O6CHy7KI/IBaHI/H'O qUTaTENIE B COOTBETCTBUH C YCTaHOBJICHHBIM ITOPAAKOM.

8.IIpoBoANUT MOIYISAPU3AIMIO JINTEPATYPHI C TIOMOIIBI0 WHAWBHUIYAJBHBIX, TPYIIIOBEIX U MacCOBBIX
¢dopm pabotsl (Oecen, BbIcTaBOK, OnOMMorpaduueckux 0030poB, 00CYKACHUN KHUT, YUTATESIBCKUX
KOH(EepeHIInH, TUTEPaTyPHBIX BEYEPOB, BUKTOPHH H JIp.).

9.00ecneunBaeT COOTBETCTBYIOIIMI CAHUTAPHO-TUTUEHUYECKUN PEXUM M OJIarONPHUSITHBIEC YCIOBUS
JUTSE OOCITY)KUBAHUS YUTATEICH.

10.ITpoBOAMT M3y4YeHHE COCTOSHHS YUTATENBCKOTO CIpoca (CTENEHH €r0 YAOBIECTBOPEHUS) C LENBIO
(hopMUPOBaHUS ONITUMAIBLHOTO COCTaBa OMOIMOTEYHOTO (HOH/IA.
11.CucreMaTu4ecKuuH()OPMUPYETUNTATEICHOACATEIbHOCTUINKOIBHOROMOINOTEKH.

12.®opmupyet OMOIMOTECUHBIN aKTUB, IPUBJIEKACT YUTATENEH K YHaCTHIO B paboTe COBEUIaTENbHOTO
opraHa — OHOJIMOTEYHOTO COBETA M aKTUBA YMTATEIICH.

13.06ecneunBaeT TpeOyeMblii PEeXKUM XPaHCHHUS M COXPAHHOCTH OHOIHMOTEHYHOro (hOHMIA, COTIACHO
KOTOPOMY XpaHEHHE YI€OHHKOB OCYILIECTBIACTCS B OTACIBHOM IMOMEIICHUH.
14.0pranu3yeTpaboTynocoXpaHHOCTHONOIMOTEeUHOr0(hOHIa00pa30BaTEILHOMOPraHU3AIHH.



15.IIpoBoauT TPOBEPKH CHpPaBOYHO-OMOIHOrpaduyeckoro ammapata (OHIA Ha HaJU4He
IKCTPEMHUCTCKUX MaTEpPHUaIOB.

5. Opranuzamusi 1eATeJJbHOCTH OHOTHOTEKH
1.bubnnoTeyHo-nHPOPMALMOHHOE OOCITYKUBAaHWE OCYLIECTBISIETCSI Ha OCHOBE OMOIHOTEYHO-
WHPOPMAIMOHHBIX ~ pecypcoB B cooTBeTcTBUH ¢  DejepalbHBIMH  TOCYIApCTBEHHBIMU
00pa3oBaTeNbHBIMH CTaHAAPTAMH, YICOHBIM M BOCIHUTATENHLHBIM IIAHAMH IIKOJBI, TIPOTPaMMAaMH,
MPOEKTaMH H TUIAHOM paboThl IIKOJIBHON OHMONMNOTEKH.
2.CrioHCOpCKasi MOMOIIb, MOyYeHHAs: OMOIHOTEKON B BHJIE IIETICBBIX CPEACTB Ha KOMIUICKTOBAHHE
¢doHIa 1 3aKyNKy 00OPYAOBaHHMS, HE BJIEYET 32 COOON CHHKEHUS HOPMAaTUBOB M (M) aOCOMIOTHBIX
pa3mMepoB (GUHAHCUPOBAHUS U3 OIO/IKETA.
3.00meo0pa3oBarenibHasl  OpraHW3aIMs  CO3JAeT YCJIOBUS JUIS  COXPAHHOCTH — ammapaTypel,
000pYJIOBaHMS M IMYILECTBA IIKOJILHONH ONOITMOTEKH.
4.0OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTh W KAueCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hoHIA
OMONMMOTEKH, KOMIUIEKTOBaHWE Y4eOHOro ()OHIa B COOTBETCTBUHU C (ellepalbHbIMU TMEPEHHSIMH
YUeOHUKOB U y4eOHO-METOIMUECKUX H3IaHHUH, CO3IaHIe HEOOXOAUMBIX YCIOBHM ISl IEATEITBHOCTH
OMONIMOTEKN HECET TUPEKTOP IIKOJIBI B COOTBETCTBHHU C Y CTABOM 00pa30BaTEeIbHOM OpraHU3allvH.
5.Pexxum paboThl OMOMMOTEKH OMpenenseTcs B COOTBETCTBHHM C TIpaBHJIaMH BHYTPEHHETO
pacropsaka MIKoJIbl.
6.I1pu onpeneneHny pexxuMa paboThl OMOTNOTEKN PEIyCMaTPHUBAETCS BBIICTICHNE:
- IByX 4acoB pabouero BpeMeHH eXeTHEBHO Ha BBHIIIOJHEHUE BHYTPH OUOIMOTEYHON pabOoThI;
- OJJHOTO pa3a B Mecsll — CAHWTApHOTO JHS, B KOTOPBIA OOCIY)XHBaHHE IMOJb30BaTEICH He
TPOU3BOTUTCSL.

6. Opranuzanus, ynpaBJjieHde U IITATHI.
1.00r11ee pyKOBOJCTBO OMOIMOTEKOW W KOHTPOJb 3a €€ JCATCILHOCTBIO OCYIIECTBISET JIUPEKTOP
HIKOJIBI, KOTOPBIA YTBEPKJAaeT HOPMBI U TEXHOJIOTUYECKUE JIOKYMEHTHI, TUIaHBI M OTYETHI O PadoTe
Ooubnuorekn. JIMpeKTOp HECeT OTBETCTBEHHOCTh 3a BCE CTOPOHBI JICSATEIBHOCTH OHONHOTEK, B
MIEPBYIO O04Yepe/ib, 32 KOMIUIEKTOBaHUE M COXPAHHOCTh ee (DOH[a, a TaKKe 3a co3/laHne KOM(MOPTHOM
WHQOPMAITMOHHOHN CPEJIbI TSl YUTATeINeH.
2.PykoBOACTBO OMOMMOTEKOH OCYIIECTBIISIET 3aBEAYIOMUN OWONMHOTeKol (NP HAIWYUK) WIH
nenaror-OnoIMoTeKaph, KOTOPBI HECET OTBETCTBEHHOCTHh B TpE/eiax CBOEW KOMIETEHIMU Tepe[
JUPEKTOPOM  MIKOJBI, OOYYAIOIIMMHUCS, WX POJAUTENAMHU (3AKOHHBIMU TPEACTABUTEISIMHU) 32
OpraHM3alMI0 U PE3YJIbTaThl JCATEIBHOCTH OUOJMOTEKH B COOTBETCTBHUM C ()YHKIIMOHAIBHBIMH
00513aHHOCTSIMH, MPEyCMOTPEHHBIMU KBATU(PHUKAIIMOHHBIMU TPEOOBAHUSMH, TPYJOBBIM JOTOBOPOM
1 YcTaBoM 0011e00pa3oBaTebHON OpraHu3alliH.
3.3aBeayronuii OMONMMOTEKOW Ha3HAYAETCS TUPEKTOPOM 00pa3oBaTeIbHONW OpraHU3al[|H, SBISETCS
YJIEHOM T€JJaroruyeckoro KOJUIEKTHUBA U BXOJIUT B COCTAB MEIArOorn4ecKOro COBETa IIKOJIBI.
4.3aBeayronuii OMOIMOTEKOM OTBEYaeT 3a OpPraHU3aIMi0 PabdOThl OMOIMOTEKH M PE3yJIbTaThl €€
JIeSITEIIbHOCTH, COCTaBJISIET TOJOBBIE IUIAHBI M OTYET O paboTe, KOTOphle OOCYXKIAITCS Ha
[lemarornyeckoM coBeTe W YTBEPKAAIOTCS IOUPEKTOpOoM. [ 0noBoil miaH paboTel OMONMHOTEKH
SIBIISIETCS] YACTHIO OOIIET0 ro/JOBOTO IJIaHa 00pa30BaTeIbHON OpraHu3aIui.
5Ha pabory B OuOAMOTEKy IUKOJBI NPUHUMAIOTCS JIMIA, MMEIOMIME HEOOXOANMYIO
npoeCCHOHANBHYI0  HOATOTOBKY,  COOTBETCTBYIOLIYI0  TpeOOBaHMAM  KBAIH(UKAIIMOHHOM
XapaKTEePUCTUKH TI0 JIOJDKHOCTH | MOJTYYEHHON CIIeUATLHOCTH, TIOATBEPKICHHYIO JOKYMEHTaMHu 00
oOpa3zoBaHuy U (WIK) KBaTH(DUKALIUH.
6.I'paduk pabOTHI MIKOIBHOIN OMOIMOTEKH YCTaHABINBACTCS B COOTBETCTBHH C PAacIIMCaHHUEM PabOThI
00pa3oBaTeIbHON OpraHU3alHy.
7.1taT OMOMMOTEKN W pa3Mephl OIJIATHl TPYJa, BKIIOUYAs JOIUIATHI U HAJIOABKU K JIOJKHOCTHBIM
OKJIaJIaM, YCTaHABIHMBAIOTCS B COOTBETCTBUHM C JICHCTBYIOIIMMH HOPMATHBHBIMH IPaBOBBIMH
JOKYMEHTaMH C Y4€TOM 00bEMOB U CIOXKHOCTU padoT.
8.TpynoBbic OTHOIICHUST PaOOTHUKOB OMOJIMOTEKH U 00pa30oBaTeIbHON OpraHU3alMK PEryIHpYIOTCS
TPYZIOBBIM  JIOTOBOPOM,  YCJIOBHSI KOTOPOTO HE  JIOJDKHBI ~ MPOTUBOPEYUTH  TPYJOBOMY
3aKkoHoaTenbcTBY Poccuiickoit @eaepanuu.
9.3aBenyromuii  OMOIMOTEKOM TOKEH CTPOro coOiojaTh Hacrtosimiee I[lonokeHue, MHpaBuiIa U



TpeOOBaHMSA OXpaHbl Tpyda H TIOKAPHOW OE30macHOCTH B TIOMEIICHHW OWONHMOTEKH W B
o0pa3oBaTenbHON OpraHU3aIny.

7. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH PAa0OTHHKA OMOJIMOTEKH
1.PaboTHHK OUOTUOTEKN UMEET TIPABO:
- CaMOCTOSITEIbHO BBIOHMpaTh (OPMBI, CpeacTBa M METOABl OMOTHOTEYHO-HH(POPMAIMOHHOTO
o0cyXUBaHHsI 00pa30BaTENIbHON M BOCIIUTATENFHOW MEATEIIEHOCTH B COOTBETCTBUHU C MENSIMH H
3aJjauaMH, YKa3aHHBIMH B HacTosmeM [lonoxkeHnu u Y cTaBe 00pa3oBaTelIbHOM OPraHU3aINN;
- IPOBOJUTH B YCTAHOBJICHHOM TOpsAAKe (DaKyIbTaTUBHBIC 3aHATH, YPOKH M KPYXKKH OMOINOTEYHO-
OoubaMorpadUIeCKUX 3HAHUH U UHPOPMAIIMOHHON KYJIbTYPHI;
- OTIPEACIATh UICTOYHUKHA KOMIUICKTOBAHUS HH()OPMAIIMOHHEIX PECYPCOB;
- U3BIMaTh W PEANHN30BHIBATh JOKYMEHTHI W3 (JOHJOB B COOTBETCTBHH C HHCTPYKIHEH IO y4eTy
oubaroTeuHoro GoHma;
- ONpeneNnaTh B COOTBETCTBHH C TPaBHJIAMH IIOJb30BaHUS OHWOJIMOTEKOW, YTBEP)KIECHHBIMU
JTUPEKTOPOM IIKOJIbI, M IO COTJIACOBAHUIO C POAMTEIHCKUM KOMHUTETOM BHIBI H Pa3Mephl
KOMIICHCAIIMHU yIiepOa, HAHECEHHOTO MOJIb30BaTEIISIMU OUOJTMOTEKH;
- B3BICKMBATh B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOAATEIHCTBOM KOMIICHCAIUIO YIepoa,
HAaHECEHHOTO  IOJIb30BATESIMU ~ OMONMOTEKH, 32  HECOBEPIICHHOJNECTHHX  IOJIb30BaTeNeh
OTBETCTBEHHOCThH HECYT 3aKOHHBIE MPEICTABUTEIN;
- BHOCHUTH NPEUIOKEHUS TUPEKTOPY IMIKOIBI IT0 COBEPIICHCTBOBAHHIO OIIATHI TPYyHa, B TOM YHCIIE
Ha/0aBoOK, JOIJIAT M MPEMHPOBaHUS PAOOTHUKOB OMOIMOTEKH 3a JOIMOIHHUTENBHYI0 paboTy, He
BXOJSIIIIYI0O B KPYT OCHOBHBIX O0S3aHHOCTEH pabOTHHKOB OMOMMOTEKH; O KOMIIEHCAITMOHHBIM
MEPOIIPUATHSAM, CBS3aHHBIM C BPEIHBIMU YCJIOBUAMHU Tpyda (OMONIMOTEYHAs IMbUIb, MPEBBIIICHUE
HOpMaTHBa paboOTHl HAa KOMIIBIOTEPE);
- yY4aCTBOBATH B YIPABJICHUN 00Pa30BaTEIbHON OpraHU3aIlel B OPSAIKE, ONPEIeNIieMOM Y CTaBOM;
- OBITH TIPEJICTABJICHHBIM K PA3JIMYHBIM (JOPMaM IOOIIPEHUS, HarpajaM U 3HaKaM OTJIHYuS,
[IpemycMoTpeHHBIM 11T PAOOTHUKOB 00Pa30BaHUs U KYJIBTYPHI;
- y4acTBOBaTh B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoii ®enepanmu B pabore
OMOIMOTEUYHBIX aCCOIUAIIMIA UIIH COI030B.
2.PaboTHUKY OMOMHOTEKN 00SI3aHBI:
- 00€CIIeYHTh TMOJB30BaTEISIM BO3MOKHOCTD Pa0OThl ¢ MHPOPMAITHOHHBIME pecypcaMu OUOIHOTEKH;
- nH(MOPMHUPOBATH TIOJIB30BATENIEH O BUIAX MPEIOCTABISIEMBIX OUOINOTEKON YCIIyT;
- (hopmupoBath (HOHIIBI B COOTBETCTBHH C YTBEPXKICHHBIMHU (elIepPabHBIMU MEPEUHIMU yUSOHBIX
W3JaHui, 00pa3oBaTelNbHBIMU TMPOrpaMMaMHu 00IIe00pa3oBaTENLHON OpraHU3allid, HHTEPECaMH,
MOTPEOHOCTSIMH U 3aITPOCaMH BCEX KaTETOPHUH MOJIb30BaTENeH;
- COBEpIIECHCTBOBaTh HMH(OPMAIIMOHHO-OMOIMOrpaduueckoe u  OMOJIMOTEYHOE OOCITYy)KUBAHHE
TMOJIH30BaTENEH;
- obecrneurBaTh COXPAaHHOCTh HMCIIOJIb30BAHUS HOCHTENCH HH(GOpMAIMH, UX CHCTEMaTH3allHIo,
pasMelleHne U XpaHeHHe;
- o0ecreunBaTh PeKUM paOdOThI B COOTBETCTBHH C TIOTPEOHOCTSAMU TI0JIH30BATEICH U pabOTOM IIKOJIBI;
- BECTH JIOKYMEHTAIIMIO OMOJIMOTEKH U OTYUTHIBATHCS B YCTAHOBJICHHOM IMOPSIKE HEPe] TUPEKTOPOM
0011e00pa3oBaTeIbHON OpraHU3alny.
3.3aBenyrommii OMOIMOTEKOM (TIPY HAIMYKMH) WK TIearor-0M0IMoTeKaph HECET OTBETCTBEHHOCTH!
- 3a CcOONIOJIeHHE TPYJOBBIX OTHOIICHWH, PErJIAMEHTUPYEMBIX 3aKOHOJATEILCTBOM O TPYIE,
[IpaBwiiamMu BHYTpEHHETO TPYAOBOTO PACHIOPSIKA B IIKOJIE, TPYIOBBIM JIOTOBOPOM;
- 3a BBITIOJHEHNE (DYHKITHIA, IPEeyCMOTPEHHBIX HAacToANM [lomoxxeHnem;
- 32 COXPaHHOCTh OWONHMOTEYHHIX (OHAOB B TMOPSAKE, TNPETYCMOTPEHHOM JCHCTBYIOIIHM
3aKOHOaTeabCTBOM Poccuiickoit denepanuu.

8. IlpaBa u 00513aHHOCTH NOJIb30BaTeJIeil OUOINOTEKHN
1.ITonp30BaTeny MIKOILHONW OMOIMOTEKH UMEIOT MTPABO:
- IONyYaTh MOJHYIO HHQOPMAIIHIO O cOCTaBe OMOIMOTEYHOTrO (oHAa, HHOOPMAIIMOHHBIX pecypcax
MIPEIOCTABIISIEMBIX OMOIMOTEKO IIKOJIBI YCIIyTax;
- TTOJIB30BAThCS CIPABOYHO-OMOIHOTpaUICCKIM arnapaToM OHOIHOTEKH;
- TIOJY4AaTh KOHCYJIBTAIIHOHHYIO TIOMOIIIb B TIOUCKE U BIOOPE UCTOYHUKOB WH(DOPMAITHH;



- TIOJy4aTh BO BPEMEHHOE MOJb30BaHHE HAa a0DOHEMEHTE M B YMTAILHOM 3ajie MeYaTHbIC M3aHUA,
ayJIMOBU3yaIbHbBIC JOKYMEHTHI H JPYTrUe UCTOYHUKHA WH(GOPMAITUH;
- IPOJUIEBATh CPOK TOIB30BAHUS JOKYMEHTAMH U JINTEPATYPOIL;
- y4aCTBOBATh B MEPOIPUATHUSAXK, TPOBOJIUMBIX IIKOJIBHON OMOIMOTEKOM;
- oOpamaTscs A pa3peneHus KOH(QIUKTHONW CUTYAINH K TUPEKTOPY IIKOJEI.
2.1Tonp30BaTeny MIKOIFHONW OMOMHOTEKN OOSI3aHBI:
- coOJIIOAaTh MPaBHJIA MMOJIB30BAHUS OUOIMOTEKOM;
- OepekKHO OTHOCHUTHCS K MPOU3BENCHUSAM IedaTh (He BBIPHIBATh, HE 3arudaTh CTPAHUII, HE JENaTh B
KHHUTaX MOYCPKUBAHUMN, IIOMETOK), HHBIM JIOKYMEHTaM Ha Pa3jMYHBbIX HOCUTEISAX, 000PYI0BaHUIO,
WHBEHTAaPIO;
- TIOJB30BATHCA IIEHHBIMH M CHPAaBOYHBIMH JOKYMEHTaMH W JUTEPATYpPOH TOJNBKO B MOMEIIECHUH
OMOTMOTEKHU IIKOJIBL;
- y0emuThCs TPU TOAYYCHHWH KHHT B OTCYTCTBUH JAe]exToB, a Tnpu oOHapyXKeHHH
npornH@OpMHUpoBaTE 00 3TOM paboTHHKAa OuOMMOTeKH. OTBETCTBEHHOCTh 3a OOHApPYKEHHBIC
JIeQeKTHI B CIaBaeMbIX KHUTaX HECET MOCIIEeIHUH MOJIb30BaTENb;
- pacmHCHIBATBCA B UYHUTATENHCKOM (OpMyisipe 3a KaXAyl0 TONYyYEHHYI0 KHUTY (HCKIIOYCHHE:
oOyuatomuecs 1- 2 KJ1accoB);
- BO3BpaIllaTh KHUTH B OMOIHOTEKY B yCTAHOBIIEHHBIE CPOKH;
- 3aMEHATH JOKYMEHTHI ONOIMOTEKH B CIydae WX YTPaThl WA IOPYH UM PaBHOIICHHBIMI;
- TOJIHOCTBIO PACCUMUTATHCS C OHMOJMOTEKOW MO WCTEYEHHWH CpOKa OOydeHHs] WU paboThl B
o0pa3oBaTenbHON OpTraHU3aIlNH.

9. Tlopsaok MoIb30BAHUS MIKOJLHOI OUOJIHOTEKOH
1.3anmch00yYaromUX CSIUIe ar ornIeCKMX pabo THUKOBIITKOIBIBONOINOTEKYTPOU3BOIUTCSB
WHIMBHUIyallbHOM TOPSIKE, a pOJUTENel (3aKOHHBIX MPEACTaBUTENeH) OOYJaroIuXcsi — II0
MacropTy.
2.Ilepepeructpanus moib30BaTeNell ONOIMOTEKH MPOU3BOAUTCS €KETOHO.
3.JIOKyMEHTOM, TOJTBEPKAAIONIIUM TIPABO IOJIB30BaHUSA OHOIMOTEKOM, SBJSCTCS YUTATEIbCKHIA
hopmysp.
4 Yurarenpckuii GopMmyisip (UKCHpyeT AaTy BBIJAYM TOJB30BATENO0 JOKYMEHTOB W3 (OHIA
OMOIMOTEKN U UX BO3BpAIIEHNUS B OHMOIHOTEKY.
5.Ilomp30BaTeny OUOIMOTEKN UMEIOT MPABO MOJIYYUTh HA JIOM W3 MHOTOTOMHBIX M3JIaHH He Oolee
IATH JOKYMEHTOB OJIHOBPEMEHHO.
6.MakcuMalibHBIE CPOKH TIOJIB30BAHUS JOKYMEHTAMHU:
- y4eOHUKH, yaeOHbIE TOCOOUS — yUeOHBIH TOf;
- HAYYHO-TIOMYJISIpHAs, TO3HABATENIbHAS, XYI0)KECTBEHHAs TUTeparypa — 151Hel;
- IEPUOANYECKUE U3TaHUS, U3IaHUS TTOBBIIIIEHHOTO cripoca —10Heit;
7.Ilonp30BaTenu MOTYT TIPOJUTHTH CPOK ITOJB30BAHUS JJOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTHX TOJIH30BATENEH.
8.I1oyp30BaHME SHIMKIIONEAUSAMHY, CIOBAPSIMH, CIIPABOYHUKAMHU M M3JIaHUSIMU, KOTOPHIC UMEIOTCS B
€IMHCTBEHHOM JK3EMIIISIPE, OCYIIECTBIIAETCS B UNTAIIEHOM 3aJle.

10. 3akaoyuTeIbHBIE MOJI0KEHUS
1.Hacrosimee IlonokeHne O IIKONBHON OMONHOTEKE SBISIETCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcsi Ha [legaroruueckoM COBETE MIKOJIBI M yTBepxkaaeTcst (JIMOO BBOJMTCS B JICHCTBUE)
MPUKA30M JTUPEKTOpa 00pa30BaTEIbHON OpraHU3aIiy.
2.Bce w3MeHeHHWs W JIONOJHEHUWS, BHOCHMBICE B Hacrosiee Ilomoxxenue, oGOPMISIOTCS B
MMUCHMEHHOHN (JOpME B COOTBETCTBUH JICHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoii Denepanuu.
3.3meHeHns u ponoiHeHHus K [l0n0XEeHUI0O MPUHUMAIOTCS B TOPsKe, TpeaycMoTpeHHoM 11.10.1.
Hacrosero [TonoxeHus.
4.TTocne npunsitus [lonoxxeHus (Miu U3MEHEHUN U JIOTIOJIHEHUH OT/ICNIBHBIX ITyHKTOB M Pa3JICJiOB) B
HOBOM peIaKIuy MPEeAbIAYINas pelakiys aBTOMaTHIECKH yTPAYNBaET CHITY.



ITpunoxxenue
K ITonoskeHuro 0 MIKOJIBbHON OUOINOTEKE

I[IpaBuia moJab30BaHUSA MIKOJLHON O0MOJIHOTEKOM

1.001mue noso:xxeHust

bubnuoTeka sBIsSETCS 4acThiO OOIIE0OpPa30BATEIBLHOIO YUPEKIACHUS M OOCCIIeYMBACT y4eOHO-
BOCTIMTATENBHEII MPOIecC HEOOXOTUMBIMHU TOKyMEHTaAMHU.

JIOKyMEHT — HOCUTEIb UHPOPMAIIMK B TPAIUIIMOHHOM, JICKTPOHHOM WJIK UHOM BHJIE.
2.IlpaBa yntartenei

[IpaBo nonp30BaHUS OMOIHOTEKOW UMEIOT OOydaromrecs, egarornaeckue paboTHUKN U IPYTHE
COTPYHHUKH IIIKOJBI, POJIUTEINN (3aKOHHBIC MPEICTABUTEIIN) 00YUAIOIIUXCS [IIKOJTBL

HuraTeny UMEIOT Npaso:

1.BecnpensaTcTBEHHO TOCEaTh OMOIMOTEKY COTIIACHO PEKUMY €€ PadOThI.
2.ITomyuaTh MOJMHYIO HMH(pOpPMAIHMIO 0 cocTaBe (oHIa OMOIMOTEKH, HHOPMAIMOHHBIX pecypcax U
NPEJIOCTABISIEMBIX OHOJIMOTEKOW yCIyrax, MOpsAKe MOCTyNa K JOKYMEHTaM W KOHCYJIbTATHBHYIO
MOMOIIIb B ITIOMCKE U BEIOOPE UCTOUHUKOB UH(POPMAIIHH.
3.ITomydats B mop30BaHMeE JTFOO0H TOKYMEHT U3 (GOoHIa OMOIHOTEKH.
4. TlpoaneBath CPOK MOJH30BAHUS JOKYMEHTAMH
5.becmiaTHO T0IK30BAThCS YCIYTaMHy, IPEI0CTABIAEMBIMU OUOIUOTEKON.
6.IlprHIMaTE y4acTre B MEPOTIPUATHSIX, IPOBOIUMBIX OMOIHOTEKOH.
7.1130upath u ObITh N30PaHHBIM B COBET OMOIMOTEKH U MPUHUMATh YJaCTHE B €ro padoTe.
8.CoBmecTHO ¢ OMONMMOTEKON co3maBaTh KIyOBI, KPYXKKH II0 HWHTEpecaMm, OOIecTBa Apy3e
OMOJIMOTEKH, UTEHUS, KHUIH.
9.0Kka3bIBaTh MPaKTHUECKYIO TIOMOIIH OHOIMOTEKE.
10./lenats ogapku OuOIMOTEKE.
11.06pamatbess B ciydae KOHQIMKTHOH CUTyallud ¢ pabOOTHHKaMU OHONHMOTEKH K JTUPEKTOPY
HIKOJIBI.

YuraTeny 00s3aHbI:

1.Cobmonars [IpaBuiia monbp30BaHus OUOIMOTEKOM.

2.Co0nroiaTh MHCTPYKLHUIO O Mepax 0e30MacHOCTH B OMOINOTEKE.

3.CHUMATD BEPXHIOIO OJISHKITY.

4.BrIKITI0YaTh MOOUJIBHBIE TEIC()OHBI.

5.He npuHUMATH MUILY, HAITUTKH, TPHI3TH CEMEYKH.

6.Co0ro1aTh THIIUHY U KYJIBTYPY ITOBEICHHS.

7.Coo0umTh, MpHu 3amucd B OMONMOTEKY, HEOOXOAMMBIE CBENCHHMS ISl 3alONHEHHs (opMmyispa
YHTATEIS.

8.bepexxHO OTHOCUTRCS K:

- [leyaTHbIM M3gaHUAM (HE BHIPBIBATh, HE 3arM0aTh CTPAHML, HE JeNaTh B KHUTAX MOJYEPKUBAHUI,
MOMETOK, KOITUPOBAHHUSI PUCYHKOB U T.11.);

- DJIEKTPOHHBIM HOCUTEIISM;

- Mebenn.

- [onnepxrBaTh MOPSJIOK PACCTAHOBKM KHUT B OTKPBITOM JIOCTyIEe OWMOIMOTEKH, PACHOIOKEHUS
KapTOUYeK B KaTajorax u KapToTeKax.

- Ilomp30BaThcs LEHHBIMH W EAWHCTBEHHBIMH JK3EMIUIIPAMH KHUT, CIIPABOYHBIMU H3JaHUSIMU
TOJIBKO B YHTAJILHOM 3aJie OUOIHOTEKH.

- Ilpu momyueHMH TpPOW3BENCHUN MEYaTH W WHBIX JOKYMEHTOB YHUTATENb JOJDKCH YOCIUTbCS B
OTCYTCTBHHU B HUX J€(PEKTOB, a MPH 00HAPYKEHUH — IIPOUH(POPMHUPOBATH paOOTHHKA OUOINOTEKH.

- B cityuae, korga yuTaTens MOyqusl KHUTH, B KOTOPBIX UMENHNCH Ae(eKThI, a OH HE MPOCMOTPEN 3TH
KHUTH Ha MPEAMET HATUIHs B HUX AC(PEKTOB, a COOTBETCTBEHHO HE JTOJOKMII OMOIHOTEeKapro 00 ux
HaJIMYMH, TO OTBETCTBEHHOCTH 33 TIOPYY KHUT OyJIeT HECTH 3TOT YUTATENb.

- Ilpu HapylmieHUH CPOKOB MOJB30BAaHHUS KHUTaMU 0O€3 YBaKHTEJIBHBIX MPHYMH K YUTATENSIM, B



YCTaHOBJICHHOM TIOPSIIKE, MOTYT OBITh MPUMEHEHBI CAaHKINHU (KaK MPaBUIIO, BPEMEHHOE IUIICHHE
NpaBa MOJIb30BaHus OMOTHUOTEKON).

He BBIHOCHTB KHUTH U IpyTHE JOKYMEHTHI U3 TIOMEIIeHUsI OMOINOTEKH, €CII OHHM HE 3aIMCaHbl B
(dhopMyIsipe yuTaTes.

PacriuceiBathes, 32 MCKITIOYEHHEM ydamuxcs 1-3 KiaccoB, B (GOpMyIsipe 4uTaTeNs 3a KaXIyio
MOTyYEHHYIO KHHATY.

[IpoxoauTh exeromHo (B Havaje KakJOro y4eOHOro roja) mepeperucTpaiuio ¢ IpeIbsIBICHUEM
BCEH YMCITSIIEHCS 32 HUIMU JINTEPATypPhl B yCTAHOBIIEHHBIE OMOIMOTEKOM CPOKH.

BosBparniate kHUTH B OUOIMOTEKY B YCTAHOBJICHHBIC CPOKHU.

Uwurarenu, OTBETCTBEHHBIC 33 YTPATy WU NOPYY KHUT OMOJIMOTEKH, MIIM WX POJIUTENHU (3aKOHHBIC
MIPEJICTABUTENN O00yJalomierocs) o0s3aHbl 3aMEHUTh TAKUM e YIeOHHKOM WIIM COOTBETCTBYIOIIHM
M0 CTOMMOCTH Ha MOMEHT 3aMCHBI U31aHUEM, HEOOXOIUMBIM B IIKOJIbHON Oubimoreke. [loTepsHHbII
WIA WCTOPYEHHBIA DK3EMIUIApP Xy/I0KECTBEHHOW WM METOAWYECKOW JIUTEPaTyphl 3aMEHSETCS
COOTBETCTBYIOIIUM II0 CTOMMOCTH Ha MOMEHT 3aMEHBI M3JIaHHWEM, HEOOXOJHMMBIM B IIKOJBHOMN
oubaMoTeke. DK3eMIULp, IpeajaraeMblii JJIs 3aMEHBI, JO/DKEH OBITh IICJIBIM, aKKypaTHBIM,
W3JIaHHBIM B TIOCJIETHUE 5 TEeT.

Uurarenu, HapymuBinde [IpaBuna mnosnbp3oBaHHsS OMONIHMOTEKOW, MOTYT OBITh JIMIIICHBI IIpaBa
MOJIE30BAaHUS Ha CPOK, YCTAaHOBICHHOW OMOMMOTEKOH. 3a ocoOble HapyIICHUs, MPEAyCMOTPEHHEIE
JIEHCTBYIONIUM 3aKOHOAATEIHCTBOM, YUTATEIH HECYT aJMHUHHCTPATHBHYIO, TPAKIAHCKO-TIPABOBYIO
WJIM YTOJIOBHYIO OTBETCTBEHHOCTb.

[lo ucreuennn cpoka oOyudeHHsS WM PabOTHl B IIKOJE YUTATENH OOS3aHBI BEPHYTH B3ATHIE B
oubarorexe kHUry. JInuHoe nemno o0yyaromerocs U 00X0HOM JIHCT PaOOTHUKA IO UCTCYCHHH CPOKa
oOydeHust win paboThl B MIKOJIE 0€3 COOTBETCTBYIOMIEH MOMETKHA O BO3BPATE BCEX KHUT, B3STHIX B
OMOIMOTEKE, HE BBITAIOTCS.

3. Tlopsinok moJib3oBaHUsI OMOJIHOTEKOM

OOyuaromyecss MIKOJBI 3alKCHIBAIOTCS B OWONMOTEKY B WHIMBUAYAJIBHOM TIOPSAKE B
COOTBETCTBHHM CO CITUCKAaMH KJ1acCOB. [lepcoHal MIKOJIbI 3alTMChIBAOTCS MTPH HATMYHH MTACIIOPTa.

Ha xaxmoro uyuTaresst 3aloJIHACTCS YUTATCIbCKUH (OPMYJISp YCTAHOBJIEHHOIO oO0pasia.
Dopmynsap YuTaTeNs SBISETCS TOKYMEHTOM, YIOCTOBEPSIONUM (DaKT U JaTy BBIIAUH.

[Ipu 3amucu B OMOJIMOTEKY YUTATENIb JOJHKCH ObITh O3HaKoMjeH ¢ [IpaBuiaMu IMOJIb30BaHUS
OMOMMOTEKON W TOATBEPAMTH OO0S3aTENBCTBO WX BBHINIOJHEHHS CBOEW MOINKCHI0 B (GopMyIsipe
YUTATEIIS.

Ha mom mokymMeHTBHI BBIJAIOTCA YUTaTeNlsM cpokoMm Hal4 mrei. KommdecTBo SK3eMILLSIPOB,
BBIIaHHBIX €IMHOBPEMEHHO (HE CUHTast yueOHUKOB), HE JIOJDKHO MPEBBIIATH TISTH.

ITepuoanuecknen3naHusBbIAAIOTCSIHA 7 JHEN.

Cpok TNOJb30BaHMSI MOXKET OBITH IPOJUICH, €CJIM HAa JAAHHBIM JOKYMEHT HET CIIPOCa CO CTOPOHBI
JIPYTUX YUTATENEH.

VYyeOHas, MeToIMYeCKast JTUTepaTypa BbIIACTCS YUTATEISAM Ha CPOK OOyUYCHHsI B COOTBETCTBHHM C
mporpamMmoit (¢ 00s3aTeNBHON NiepeperucTpalueii B Hauaie, KoHIle yueOHoro rojaa). JluteparypHeie
MPOU3BEJICHHUS, H3ydaeMble II0 IpOrpaMMe Ha YPOKax, BBIJIAIOTCS HA CPOK B COOTBETCTBHUU C
MPOrpaMMOii N3yUYCHHSI.

[Ipu monmyyeHNM KHUTH YHWTATENH OOSA3aHBI paclucaThCs B (HOPMYIISpEe YHUTATENS 332 KaXKIYIO
MOJIYYEHHYIO KHUTY, B3ATYIO B II0JIb30BAHUE.

[IpuBO3BpaIIeHUHKHATPAOOTHUKONOTHMOTEKNOOI3aHPACTIHCATLCABQOPMYIIIpEUnTaTeNsT  POTHB
KaKIIOM BO3paIIEeHHON B OMOIMOTEKY KHUTY

OuepenHas BbIIaya JOKYMEHTOB M3 (pOHJA OMOIMOTEKH YUTATEIO MPOU3BOIUTCS TOJBKO MOCTIE
BO3BpaTa B3ATHIX UM paHee, CPOK IMOJIb30BaHUS KOTOPBIMH HCTEK.

Penxuve u nieHHBIE KHUTH, aTb00MBI, €TUHCTBEHHBIE DK3EMIUISIPHI CITPABOYHBIX M3JIaHUH, a TaKKe
JJIEKTPOHHBIC HOCUTEIH HH()OPMAIIUU Ha JIOM HE BBIIAFOTCS.

4. TlopsiaoK MOJb30BAHUS YUTATbHBIM 32J10M

KonmuecTBo KHHUT, BEITaBaeMoe Tt pabOTHI B UNTAIEHOM 3ajie, HE OTPaHHYNBAETCSI.

3anperniaercss BBIHOCHTh KHUTH U3 YUTAJTHHOTO 3ajia B TOMEIIEHUS IIKOJIBL.



Jlomyckaercsi, 1O JOTOBOPEHHOCTH C pabOTHWKOM OHMOIMOTEKHW, OpaTh HAa JOM KHHTH,
npeHa3HaYeHHbIC AT pa0OThl B YUTAIILHOM 3ajle, IPU YCIOBUH, YTO 3TH KHUTH OyIyT B3ATHI IEpen
3aKphITHEM OWOIMOTEKH W BO3BpAIllCHbl HA CICAYIOIIMN JIeHh K MOMEHTY Hadayia padoThI
OubIMOTEKN.

Tlopsidox pabomvl ¢ KoMNLIOMEPOM, PACNOJIONCEHHBIM 68 DUbIUOmEKe:

PaboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTENLHOTO MpoIiecca MPOU3BOAUTCS B IPUCYTCTBHU
COTPYJTHUKA OMOINOTEKHU.

Paszpemaercss pabora 3a OJHMM TEPCOHATBHBIM KOMITBIOTEPOM HE Oojee JByX 4YellOBEK
OJTHOBPEMEHHO.

[lonp3oBatens MMeeT MpaBO padOTaThb € HETPAAUIUOHHBIM HOCHUTENEM WH(QOpPMAalUH MOCIe
MIPEABAPHUTEIHLHOTO TECTHPOBAHUS €T0 PAOOTHUKOM OMOIMOTEKH.

Ilo Bcem Bompocam momcka WHpOpManuu B MHTepHeTe MONb30BaTENh AOJDKEH 00pamathes K
paboTHHKY OMONMMOTEKH; 3ampemiaeTcs oOpamieHue K pecypcam VHTepHeTa, MpeanoiararonimM
OIJIaTy U K pecypcam, ykazanHbIM B DefiepanbHOM CIIUCKE SKCTPEMHUCTCKOM JIUTEPATYPHI.

PaboTta ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEP)KACHHBIM CAHUTapHO-TUTHEHHUYECKUM
TpeOOBaHUSIM.

5. TlpaBa paGoTHMKOB OMOJHOTEKH.
1.HampaBnsiTh YUTATEIIO HATIOMHUHAHUS O BO3BPATE KHUT, UCIIONL3Ys TaHHBIC, TPEOCTABICHHBIC UM
TIpH 3arrcyu B Onbimoteky (amapec, TenedoH u T.11.);
2.0npenensTbpa3MephIKOMIICHCAUI3ay e PO, IPHUYNHEHHBIHITONb30BaTeIeMONOINOTEKE;
3.JIumaTenpaBaYuTaTe SIMOIb30BATHCAONOINOTEKOUTIPUHAPYIICHU U] [paBHITTIONB30BAHHUS
OMOITMOTEKOI.
6.00s13aHHOCTH COTPYAHUKOB OMOJIMOTEKHU MO 00CIYKUBAHUIO YNTATE€il
1.Co3naBath W MoAJePKUBaTh KOM(POPTHBIC YCIOBHS JJIsi pa0OTHI MOJIb30BaTENEH B OHOIHOTEKE.
2.ITpoBoauTh B Hauaje yueOHOTO TO/Ia €KETOTHYIO TIEPEPETUCTPAIINIO YATATEICH.
3.03HakoMuTh yuTatens ¢ [IpaBunaMu moyib30BaHus OUOIHOTEKOM.
4.BBITh KOPPEKTHBIMUA W BEXKJIMBBIMH C YHTATEISIMH, COOJIOAATH THIIMHY, YHCTOTY M IOPSIOK B
IIOMEIIEHNH ONOIHOTEKH.
5.00cnyxuBaTh 4yuTaTeNe B COOTBETCTBMM C [IpaBmiiaMu MOJB30BaHUS OHONHMOTEKOH, KOTOpBIE
JOJDKHBI OBITH pa3MeEIeHbl B JIOCTYITHOM IS O3HAKOMIICHHS MecTe, 00eCleunTh OTNepaThBHOE W
Ka4eCTBEHHOE 00CITY)KUBAHUE YUTATENICH C YIETOM MX 3alPOCOB M MOTPEOHOCTEH.
6.CoBepiieHCTBOBaTh  MH()OPMAIIMOHHO-OHOIHOrpaduueckoe u OMOIMOTEYHOE OOCTy)KUBAHHUE
I10JIb30BATEIIEH.
7.0CyIIECTBIATh y4YeT, XpaHEHHE M WCIOJb30BAHUE HAXOAANMXCS B (POHIAX JOKYMEHTOB B
COOTBETCTBMH C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM, O0ECleunBaTh WX COXPaHHOCTh U
panroHaIbHOE UCTIONBH30BAHUE.
8.PaccTaBnsaTh KHWUTM B TEUCHHME JIHS, €KEJHEBHO JellaTh NMPOBEPKY HA MpPEAMET MPaBHIbLHOCTH
paccTaHoBKHU (OH[A.
9.Bectn ycTHYI0O W HariggHyl0 MacCOBO-MH()OPMAalMOHHYIO paboTy: OpraHM30BBIBATH BBICTABKH
TUTEpaTypbl, Oubnuorpaduueckue o0030pbI, JUTEPATypHBIE Bedepa, IMpa3J HUKH W JIPyTHE
MEpOTIPHATHS;
10.3nakomMuTh unTaTENEH C OCHOBaMHU HH()OPMALIMOHHON KYJIBTYpBHI.
11.MadpopmupoBaTh YuTaTEICH O BCEX BHJIAX MPEIOCTABISIEMbIX OUOIMOTEKOMN YCIIyT.
12.06ecneunTs YMTATEISIM BO3MOXKHOCTH IOJIB30BATHCS BCEMH WH(POPMALMOHHBIMH pPecypcaMu
OuOMMoTeKy.
13.M3y4aTh TOTPEOHOCTH 4WTATENCH B TEYaTHBIX W3JAHMAX, JaBaTh MOJHYH HWH()OPMALHIO
YUTATENSIM O HAJIMYMHU JOKYMEHTOB B ()OHJE, CUCTEMaTHUECKH HHPOPMUPOBATH YUTATENIEH O BHOBb
MOCTYIMUBINUX JOKYMEHTAX.
14.®opmupoBath (OHIBI B COOTBETCTBHHM C 0Opa30BaTEIbHBIMH IPOrPaMMaMH  YUpEKACHUS,
WHTEpecaMH, IOTPEOHOCTSIMU U 3aIPOCaMU BCEX KaTETOPHIA MOJIb30BaTeNeH.
15.0ka3bIBaTh MOMOIIIb YUTATEIISIM B BEIOOPE HEOOXOAUMBIX JOKYMEHTOB.
16.IIpoBoANTH 3aHATHS [0 OCHOBaM OMOIMOTEUHO-OMOMHOrpadUuecKuX 1 HHPOPMATHOHHBIX 3HAHU.



17.IlpenocTaBnsaTh  YWTATeIsIM  BO3MOXKHOCTh  IOJIb30BAHMS ~ KaTajoraM, KapTOTEKaMH,
oubnuorpaduueckuMu U HHHOPMAIIMOHHBIMU MaTepUallaMH.

18.06ecneunBaTh KOH(PHUACHIUAILHOCTh MAHHBIX O YHUTATEIAX OMOJHMOTEKHM, HMX YHTATCIbCKHUX
3ampocax;

19.11pu BBIAYe W TpUEeMe JOKYMEHTOB TIIATEIBHO MPOCMATPUBATh MX Ha MpPEAMET OOHApYKECHUS
KaKHX-THO0 Je(EeKTOB H C/IelaTh COOTBETCTBYIOIIUE OTMETKHU IPU MX OOHAPYKEHHH Ha BBIJIABAEMOM
WJIH MTOJTy4aEMOM OT YHUTATEINIS JJOKYMEHTE;

20.IIpoBoauTh MENKHI PEMOHT M CBOCBPEMEHHBIM IEpEIUIET KHHI, IIPHUBICKas K 3TOW pabore
OMOTMOTEYHBIN aKTHUB U3 yYaIIUXCS;

21.CucteMaTH4ecKy CICAUTh 32 CBOCBPEMEHHBIM BO3BPAaTOM B OMOIMOTEKY JOKYMEHTOB U3 (hOHIA U
3a BBIMOJHEHUEM yuTatensmMu [IpaBuit monp30BaHusi OMOIHOTEKO.

22 IlpuHUMarh Mephl MO JUKBUAAIMYA YUTATEIHCKOW 3aJI0JDKEHHOCTH B CIy4Yae HECBOCBPEMEHHOTO
BO3BpaTa JOKYMEHTOB MOJb30BATEIIEM;

23.I1ocne ucteueHUs CpoKa MOJIb30BAHMS JOKYMEHTAMH HAlpaBUTh MU3BCIICHUE IOJH30BATEIIO TI0
MOYTE WU COOOIIATh YUTATEIIO 10 TeJICPOHY 0 HEOOXOIUMOCTH X BO3BpaTa B OMOIHOTEKY.
24.Crieuth 3a BBITOJIHEHHEM YnTaTesstMu [IpaBuit moib30BaHUsT OMOIMOTEKOM.
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